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                                                      Chain of Command 
       We know from time to time, band members may have concerns and questions in regards to policies and 
procedures. To assist you in resolving any concerns, please follow the chain of command as listed below: 
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RESPECT  

A hallmark of our program lies in RESPECT. Here are our expectations...  
RESPECT FOR SELF  
Lies in Keeping Your Grades Up. We expect our band members to achieve 
academic success.  
 
RESPECT FOR OUR FIELD  
Our band is serious, focused, and intent on our goals. MANOR BAND 
MEMBERS don’t swear or use coarse language. We Respect Others. To 
Show Respect to others, we strive for excellence during practices and 
performances, and we have a little fun along the way.  
 
RESPECT IN THE STANDS  
The MHS BAND reflects WHO WE ARE and WHO WE WANT TO BE. Our 
behavior in the stands reflects this.  
 
RESPECT FOR THE INSTRUMENT  
We take care of our instruments. We practice our instruments.  
 
RESPECT FOR THE UNIFORM  
The Uniform is the face of the MHS BAND. It identifies the group as the MHS 
BAND. You represent the MHS BAND, not the individual.  
 
RESPECT FOR THE BAND HALL  
When you step over the threshold into the BAND HALL, you have entered 
excellence. Excellence begins here. This is our home, our sanctuary...this is 
where it all comes together.  
WHY RESPECT? BECAUSE WE ARE MANOR HS BAND, and GREAT 
BANDS GO TO LENGTHS THAT LESSER BANDS FIND ANNOYING.  
There are no secrets to success. Success in anything has one 
fundamental aspect – HARD WORK.  
5-pillars of success exhibited on a daily basis: Responsibility, Respect, 

Positivity, Humility, Unity 

 
 
 
 



Page | 6 
 

Ethics 
Ethics is defined as: 

● A doctrine or system of conduct; principles or rules of conduct. 
● A code of conduct held to be authoritative in matters of right or wrong.  

Good ethical practices are essential in order to maintain the standard of excellence in the Manor High School 
Band Program.  

 

Dedication 
Actions that demonstrate dedication to Manor High School Band Department includes the following:  

 
● Investing the amount of time necessary, both in formal rehearsals and personal time, to excel 

and progress on your chosen instrument or area of skill. 
● Volunteering for extracurricular performances (performances that are not required) when 

necessary. 
● Demonstrating academic excellence and maintaining eligibility  
● Performing at an exceptional level at all times 
● Helping other band members excel and succeed. 

 
*Examples of dedication should not be limited to these exceptions 
 

Discrimination 
Discrimination can be defined as the unfair treatment of a person or group on the basis of prejudice.                     The 

Manor High School Band Department strives to ensure that all participants are treated equally and fairly in 
EVERY aspect of the program.  

 
The Manor High School Band Program does not tolerate discrimination based on gender, race, religion, 

handicap, or sexual orientation. 
 

Misconduct 
Misconduct is a term meaning a wrongful, improper, or unlawful conduct motivated by premeditated or 
intentional purpose.  Any misconduct will be documented in a student’s individual disciplinary folder.  The 
information will be utilized in decisions pertaining to applying consequences of excessive misconduct, according  
to Manor ISD disciplinary policies.  
 
The band staff will not tolerate misconduct of any kind. We expect members of this program to act in an orderly 
and respectable manner at all times.  Fighting, verbal and mental abuse, etc. will result in disciplinary actions at 
the band director’s discretion based upon severity of the offense and guidelines contained within this document. 
Review Band Disciplinary Policies and Manor ISD Student Disciplinary Policies.  
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Section II - Academics 
Important Keys for Academic Success 

 
Attend Class 

•Go to class! It cannot be emphasized enough that there is a direct correlation between classroom 
attendance and academic success. If you are going to be away from campus for a performance, alert your 
instructors ahead of time. Get your assignments in advance, if possible, and follow your instructor’s policies on 
when the work is due.  Your class attendance may be one major criteria used by your instructor when 
assigning your final grades. 

 
Go to Class Prepared 

•You should have all reading and written assignments completed on time. If you go to class 
unprepared, it is often difficult to understand the material presented in class. Also, your instructor may label you 
as a student with poor attitude, which may influence your grade.  

 
Know Your Instructor 

• Introduce yourself to your instructor; if you have any questions relative to the course, meet with the 
instructor.  All instructors are interested in your performance in the classroom and will generally be happy to 
discuss material related to the course. 

  
Make a good impression 

•Go to class on time.  Entering class late causes a disruption.  Do not read newspapers, listen to cell 
phones, MP3 players, etc. in class.  Be respectful and remember to use the instructor’s title (Mr., Ms., Mrs., 
Professor, or Dr.). 

 
Don’t let little problems become big 

• If something isn’t going well, try to fix it before it gets too big to control.  Remember, you do not 
have to fix everything by yourself.  If your problem is too big for you, find someone to give you a hand. 

 
Time Management 

•Plan out what must be accomplished in one semester. On a calendar, list the days when quizzes, 
essays, and special projects are due.  Also, list your performance days, etc. when you will not be able to follow 
your usual study routine.   Find the conflicts.  Is there a week when tests and projects are due?  Be sure to plan 
ahead; don’t leave studying until the week of the test.  Complete special projects in advance if possible.  It often 
helps to make a weekly schedule.  List your classes, practice, meeting, study time, rest time, etc.  Plan to study 
approximately the same time of day, if possible.  By having a schedule, you can easily see what time is 
available for studying and what assignments must be completed in the time available. 

 
Planning study time 

•Commit to a regular study time every day.  Let this time become part of your daily routine.  Join 
helpful study groups.  If you participate in group study sessions, don’t let them turn into “partying sessions.” 

 
Get help if you need it 

•Manor High School instructors provide free tutoring and academic assistance, as well as, resources 
for personal tutors.  Attending tutorials or participation in study groups often improve academic performance. 
Usually, instructors are happy to help their students overcome problems with the material.  
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Academic Enhancement Plan 

Manor High School Band Program  
 
The following academic plan will be initiated to improve member’s accountability and responsibility for academic 
success. Individual academic success directly impacts the success of ANY MUSIC PROGRAM. Therefore, all 
participants of the Manor High School Band Program are required to maintain positive academic standing 
throughout the entire academic year.  
 
Current band members placed on “Academic Probation,” are subject to the following; 
 

1. Academically ineligible for any music participation until the required grade average is attained and 
maintained for a given grading period.  

  
2. Must attend mandatory tutorial sessions scheduled during the appropriate times with their instructors.  

a. Attendance is mandatory (sign in/sign out process)  
b. Academic progress must be reported from attendance to these scheduled tutorials 
c. Maintain academic progress upon completion of mandatory tutorials  
d. If necessary, tutorials scheduled not to interfere with scheduled band rehearsals  

 
3. Completion of a required “Academic Calendar” 

a. Indicating the ability to list, follow, and complete given agendas of tutorials, exams, and study sessions 
completed for their given courses and placed in a given agenda (includes smart phones, IPad, Laptop, etc.) 

b. Proof of using issued Syllabi from each instructor- placing assignment due dates, exam dates, class 
expectations, etc.  

 
4. Academic suspension from scheduled performances until satisfactory academic progress is attained. 

a. Required proof of academic success will result in reinstatement of band member’s performance status. 
The following must be indicated as the basis for academic success; 
- Positive attendance to all scheduled tutorials 
- Positive class attendance  
- Proof of completed assignments submitted for given courses 
- Proof of academic success on given class exams 
- Proof of completed reading assignments for given courses  

 
5. Completion of Academic Progress Reports- for each class meeting for a specified period.  

a. Students are required to submit a given grade/progress reporting form for each class session. This 
information must be returned to the band director or assistant director on a daily basis. (Appendix Section) 

b. Students maintaining academic progress, and maintaining this progress, will be removed from this list of 
this activity.  
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Manor High School Band  
Fall Course Syllabus  

2019-2020  
Schedule: TBA  
Instructor: Mr. D. Williams  
Office Hours: TBA  
Phone:  
Email: Darrell.WilliamsList@manorisd.net  
 
 
COURSE DESCRIPTION  
The MHS Marching Band meets during the fall semester and is designed to reinforce fundamentals 
of music making along with the incorporation of physical motion and show design. This band 
performs at all home football games, selected school and community functions, exhibitions and 
competitions – both in Manor/Greater Austin area and out of town. Members of this group attend a 
scheduled band camp according to a given schedule during the summer months. An issued rehearsal 
schedule will be followed, and it is an expectation that the schedule is followed. Attendance will be 
taken at all rehearsals. Additional rehearsals may be scheduled. See CHARMS and 
www.manorbandandguard.com for dates and rehearsal times.  
 
COURSE OBJECTIVES  
 
1. Students will collaborate on music, choreography, and drill to produce a fully competitive 
marching band show.  
2. Students will be accountable for their learning of the show by producing clearly marked music 
and/or dot books to the satisfaction of the director in a timely manner.  
3. Students will demonstrate professionalism at all times during rehearsals, performances, and 
sectionals.  
4. Students will assess their learning by examining each performance video and/or recording using 
guided criteria.  
5. Students will demonstrate the 5-pillars of success on a daily basis: Responsibility, Respect, 
Positivity, Humility, Unity.  
 
PHILOSOPHY OF REHEARSAL TIME  
Rehearsals are not the place for individuals to learn their parts, but are to rehearse the prepared parts 
to understand how the whole work fits together. Students will be expected to prepare their parts 
outside of class. Learning how a composition works and discovering the meaning and intent of the 
work (and composer) will be the intent and focus of rehearsal time. All students must understand 
the importance of this professional standard if they are to become college and career ready! As part 
of this ensemble, each student will be expected to exhibit professionalism, your best, a positive 
attitude, and high quality musical skills at all rehearsals, performances, and community events.  
 
 
 
 

mailto:Darrell.WilliamsList@manorisd.net
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REQUIRED MATERIALS  
· Instruments/Flags (equipment)—Students are encouraged to purchase their own high quality 
instrument if possible. Students who need to use a school instrument must fill out a rental 
agreement form.  
· Band Binder, Ultimate Drill Book App, Pencil—These must be kept organized, treated with 
respect, and students must have them at all rehearsals.  
· Lockers—Each student will be provided a space to keep their instrument during school hours. 
This space is to be used only for band related materials (instrument, binder, folder, pencil). No food 
or drink should be stored in these spaces. A student can lose the privilege of using this assigned 
space. An unclean and disorganized instrument locker is a non-negotiable item- a band member will 
lose the privilege of having an assigned space.  
· Uniforms—Uniforms will be provided for each student. No eating or drinking (except water) will 
be allowed by students when wearing their uniform.  
 
BEHAVIOR EXPECTATIONS & CONSEQUENCES  
· Expectations  
    o Be your best.  
    o Be on time.  
    o Be responsible and respectful.  
· Consequences  
    o Teacher will meet with the student.  
    o Teacher will meet with the student & parent.  
    o Teacher will meet with the student, parent, and administrator to discuss future participation in  
        band.  
 
GRADING POLICY  
Grades will be based on four main categories each semester. All performances are Mandatory. 
They are a crucial part of the musical experience, education, and assessment. Students who miss a 
performance will automatically have their grade lowered by one full letter grade. If students are 
ill or have a family emergency, an “absence request form” will need to be filled out (prior to the 
performance if possible). This form is located on the band website under the forms tab.  
 
· Knowledge (Smart Music Technology, Pass-offs- music and drill)  
   o Performance assessments  
   o In-class assignments and quizzes  
· Demonstration of knowledge  
   o Music/Choreography memory (levels 1, 2, 3)  
   o Performances and Competitions  
· Responsibility  
   o Forms and assignments  
   o In-class and performance professionalism  
   o Dot Book/Music and drill position preparation  
· Sectionals  
  o Sectionals will be scheduled (review schedule on CHARMS, GOOGLE CALENDAR) 
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 TARDY POLICY  
Students will be given 2 minutes after the tardy bell rings to prepare their instrument and class 
materials. Students who walk in the door after the tardy bell will be marked tardy. Because this is a 
class, students must attend all rehearsals. Employers may NOT ask students to miss a class to work. 
Athletic conflicts will be worked out by the student, parents, band director, and coaches. 
  
COMMUNICATION  
All band students must register on charmsoffice.com and (if students/parents have cell phones) 
Remind 101. Information and communication will be done through email and text. Student 
accounts, assignments, calendar, and upcoming events are posted on CHARMS.  
 
· CHARMS can be accessed through the band website www.MANORBANDANDGUARD.COM 
or the website www.charmsoffice.com. A free mobile app CHARMS can be downloaded for smart 
devices. Please check your email on a daily basis.  
· BAND APP   
   o Smart Devices- use to download registration information  
   o App: Download the free Remind app and enter in a class code  
· Rehearsal schedules will be posted on the band website (see CHARMS). Students are expected to 
check the rehearsal schedule each week. IF a student is absent, it is his/her responsibility to look at 
the rehearsal schedule and approach the director during office hours to make up assignments or 
assessments.  
 

2019-20 MANOR HIGH SCHOOL 
MARCHING BAND ACKNOWLEDGEMENT FORM 

 
Student Name (Please print) 
___________________________________________________________ I have read and 
understand the information on the preceding pages and acknowledge that I am responsible for all of 
the information contained in this document. I understand the level of commitment and effort 
required as a member of this class and agree to the procedures and expectations set forth. 
 _______________________________________                   _______________________  
Student Signature Date  
 
________________________________________                  _______________________ 
Parent/Guardian Signature Date  
 
Course Philosophy: The MHS Band strives to demonstrate outstanding Musicianship through performance. 
This is achieved through intensive study of quality wind literature in private lessons, performance solos, 
small ensembles and full ensembles. Perseverance and commitment to the MHS Band leads to Excellence in 
the individual members and the community. Participation in large ensembles requires students to interact 
effectively and efficiently with their peers while learning Respect for themselves and others through diligent 
work and cooperation. Musicianship, Excellence, and Respect in the band community lead to personal and 
community Pride, which becomes an integral part of every student’s outward and inward self. Pride in 
yourself and your band increases effort and appreciation for the great art of music, which is an essential part 
of every student’s education. 

http://www.manorbandandguard.com/
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Manor High Band Spring Course Syllabus-  
Wind Ensemble and Symphonic Band  
Course Goal:  
To stimulate musical and personal growth through music  
Course Objectives:  

1. To learn advanced techniques of playing your instrument  
2. To learn advanced techniques of playing in an ensemble  
3. To learn to appreciate the value of quality music in society  
4. To develop qualities of leadership, citizenship, and pride in performance  

Course Requirements:  
1. Participate in all rehearsals, without causing distractions and always having your instrument 

ready to play  
2. Participate in extra rehearsals, concerts, contests, and other official class activities  
3. Obey all rules inside the classroom and while representing Manor High School  
4. Give your best effort at all times  

Band Class Grading 
Each band member will be given a cumulative grade based on three categories. These categories are in accordance with                   
Manor ISD Grading Policies: Class Work (75%), Assessments (15%), and Homework (10%). Playing and/or written               
tests will be assigned at the discretion of the directors. Playing/performances can be both formative and summative.                 
Assessments may be used for determining chairs and performance privileges at the discretion of the director(s). All                 
performance and written tests will be graded on a 100-point system. Members will be informed in adequate amounts of                   
time to prepare for class work, assessments, and homework assignments. Class work and assessments will be combined                 
on specified performance and non-performance assignments. This grading applies to all portions of the Manor HS Band                 
Program (Band and Guard). 

 
Students will receive grades on the following:  
 
Smart Music Assignments/Video Practice Assignments 
Assignments issued using the Smart Music Technology is a major part of every student’s earning their grades.  
These assignments are a pertinent part of each student- musician’s preparation for class performance assignments,               
pass-offs, chair test, UIL music preparation and individual musical improvement. Every Smart Music assignment is               
required for completion by enrolled student-musician. This is not optional.  
Wind Ensemble Video Submission Criteria 
 
1. Submitting a video by the issued deadline will count as a daily grade.  
2. Successful completion of performance assignment will be counted as an exam grade.  
3. There will be no extensions for the issued due date. It is the student's responsibility to successfully practice their                    
instrumental parts, before submitting videos. 
4. The videos must be completed with the listed selections, and measure numbers for each  musical selection.  
5. Performance mistakes are counted as “minus 2 points per mistake,” and a final grade will be issued.  
 
a. Music Pass-Offs: Students will perform each musical selection for a director with a metronome. Pass-offs                   
will be graded for accuracy (correct notes, articulations, dynamics, tuning, etc.). A student will receive 100                
points for each piece successfully passed-off. Student pass-offs must be approved by the director prior to any                 
performance by the student. If pass-offs are not successfully completed, the student will not be permitted to                 
perform with the ensemble.  
b. Sectionals: Students will participate and perform successfully in sectionals. Each week, test grades will be 
taken on the student’s progress on their instrument. Evidence of thorough preparation of the music and 
development of technique will be graded at each sectional.  
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c. Solo & Ensemble: Each student is required to prepare at least one solo or perform in an ensemble. Each 
student will perform this solo or ensemble at the UIL Solo and Ensemble Contest. Students must demonstrate 
evidence of practice and thorough preparation of their music. Students will be assigned selections, and 
additional scheduled recitals will count as a major part of grading.  
d. Performing in Scheduled Band Performances: The role of student-musicians is to perform at the 
highest level, and attendance is mandatory. This behavior is not expected or anticipated in the MHS Band 
Program. Attendance will be recorded, and a performance rubric will be used to record positive performance 
progress.  
 
 
Course Materials:  
Instrument in good working condition, 3 reeds (for WW's), mouthpiece (for brass), and all materials need for 
instrument keep up (slide/cork grease, mouthpiece brush, lyre, etc.), concert music, Foundations book, 
metronome/Tuner, tuner clip, and PENCIL  
 
Course Philosophy:  
The MHS Band strives to demonstrate outstanding Musicianship through performance. This is achieved 
through intensive study of quality wind literature in private lessons, performance solos, small ensembles and 
full ensembles. Perseverance and commitment to the MHS Band leads to Excellence in the individual 
members and the community. Participation in large ensembles requires students to interact effectively and 
efficiently with their peers while learning Respect for themselves and others through diligent work and 
cooperation. Musicianship, Excellence, and Respect in the band community lead to personal and community 
Pride, which becomes an integral part of every student’s outward and inward self. Pride in yourself and your 
band increases effort and appreciation for the great art of music, which is an essential part of every student’s 
education.  
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SECTION III.  Band Requirements  
The Manor High School Band is a comprehensive program engaging students in a variety of areas of instrumental 

music and auxiliary education and performance.  The band program serves as a vehicle through which talented students 
can express themselves musically and performance wise, while sharpening their skills as amateurs aspiring to develop 
enhanced musicianship/performance abilities.  The program also provides a social community for its students with 
common performance and social interests within, and helps students in their personal and social growth, resulting in 
development of a life that is pleasant, productive and meaningful.  
 
Qualifications of Band Members 
1. Must be officially enrolled into a respective and appropriate leveled band performance class (audition process) 
2. Must be responsible, dependable, and exhibit mental alertness 
3. Meet financial obligations issued by the Manor HS Band Staff and Manor ISD 
4. Should have normal physical agility and conditions of health, as verified by a certified physician (physical 
exam) 
5. Complete a music, dance, or flag audition marching band/ musician’s audition results are evaluated to 

determine performance level and chair placement within each section.  
6. Members must maintain proficient academic standards. Academic eligibility must be maintained, and “no 

failing grades are acceptable” and will result in suspension from band activities.  
7. Each band member must be enrolled in a band class both fall and spring semester to participate in the band.  
 
Eligibility 
Most activities associated with the Manor High School Band Program are extracurricular including football games, 
contests, etc. In order to be eligible, members must be academically eligible. Grade checks will be completed 
randomly. Inform the band director(s) if you are having difficulty in a class as soon as possible. If a member is 
ineligible, they may not travel with the band, sit with the band in the stands, or contribute in any way to a performance 
(setting up equipment, etc.) including pep rallies. Although a member is ineligible, they are still required to attend all 
marching rehearsals and on-campus concerts (not pep rallies).  But, they may not attend marching performances as 
they are considered extra-curricular. Concerts and rehearsals are considered co-curricular, and all members, 
regardless of eligibility are expected to be present at these events. The UIL eligibility standards will be applied 
strictly in every performance ensemble. It is the student’s responsibility to remain academically eligible.  
 
Participation 
The members who attend all rehearsals learn/memorize music (flag routines), and make a conscientious effort to 
improve WILL perform sometime during the marching season. In this way, it is hoped that everyone will have an 
opportunity to gain experience. Younger members, new members, and those with little experience can expect to be 
alternates more often than upperclassmen. All eligible members will be involved in any pregame and halftime 
performance each week. However, scheduled performances will be limited to those members who demonstrate the 
most advanced skills for performances. All members will be required to attend all band functions/contests regardless 
of marching status as there are times when emergencies constitute last minute substitutions.  
 
Private Lessons: All students are encouraged to seek help of a private lesson teacher of your equipment. Nothing 
is more beneficial than to have weekly lessons with an expert teacher of your equipment. For the convenience of 
students and parents, private lessons can be arranged at school both before and after-school. Lessons can be 
arranged at any time during the school year as during the summer months. Please contact the band directors for 
additional information.  
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Band Leadership Team 
Students can become leaders after successful completion of two semesters of band participation or as deemed by the 
Director(s).  The Ensemble’s director is responsible for all leadership and their faculty sponsors.  The director can 
appoint assistant directors or professional staff to serve as sponsors of student leaders or groups.  All section 
leaders must be accountable to an assistant director or auxiliary coordinator.  Those interested in becoming student 
leaders should exhibit the following characteristics;  
 
• Sincere interest in performing the duties of the position and attendance to selected leadership training sessions.  
• Qualities of character, leadership and organizational skills. 
• Agreeable personality and ability to relate well with the band staff (directors) as well as with students to be 

supervised. 
• Ability to be impartial in decision-making. 
• Qualities of good musicianship and marching. 
• Attitudes of maturity, responsibility and dependability. 
• Qualities of good judgment. 
 

A. Drum Major Qualifications 
• Sincere interest in performing the duties of the position and attendance to a selected summer training camp.  
• Qualities of good judgment, common sense, and academic achievement.  
• Ability to be impartial in decision-making. 
• Ability to supervise section leaders. 
• Qualities of good musicianship, marching skills, and leadership skills.  
• Demonstrates a high level of responsibility and dedication to the overall success of the entire Manor HS Band  
              Program. 
● Probable candidates must complete all required documentation by given deadlines.  
● Candidates must show academic success in every enrolled subject area- GPA between 2.0 and 4.0- required 
for  

               approved application.  
● All candidates are required to complete 4 semesters of band participation prior to approval to become a  

               candidate for the drum major position (ensuring maturity and understanding of all band policies and procedures).  
● All interested candidates must attend a scheduled interest meeting, practice functions, scheduled training  

               meetings, and completion of scheduled leadership projects.  
        B. Drum Major Responsibilities 
• Instruct and perform marching band techniques.  

●              Demonstrate skillful conducting, marching technique, and ability to instruct their peers.  
• Encourage members to move promptly to rehearsals and formation when on practice field. 
• Patrol each section and make observations to section leaders when band is divided into rank or section drill. 
• Enforce principles of discipline at all times. 
• Follow instructions of the director of bands and/or staff when commanding the full band. 
• Assist in the creative aspect of the show. 
• Maintain order while band is seated in stands, allowing no visitors within the ranks of the band at any time. 
• Set the “perfect example” at all times in dress, leadership, character, punctuality, alertness, and 

precision marching. 
• Abide by the Do’s and Don'ts at all times (drum major will be given a list) 
 
          C. Guard Officers 
         Members completing a year of Color-Guard experience may audition for available officer positions. Audition  
         materials and additional information will be made available to interested members during the fall semester.  
         Auditions will be held during the spring semester. Additional information can be found in the appendix section of  
         the handbook.  
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D. Elected Band Officers 
         Elected Band Officers of the Manor High School Band Program includes; Band President, Vice President, 
Secretary, Music Librarian(s), Uniform Committee, Historian/Photographer, and Media Team. Any band member 
currently enrolled in a performance ensemble may submit their name to be included on the ballot for the band officer 
positions. An official application must be turned in by the posted deadline. No late applications will be accepted. 
Elections will be held during band classes/rehearsals, and every marching band member will be allowed to vote 
(including graduating seniors).  
 
  E. Section Leaders 
          Students can become leaders after successful completion of two semesters of band participation or as deemed by 
the Director. The director can appoint assistant directors or professional staff to serve as sponsors of student leaders or 
groups. All section leaders must be accountable to the band director, sponsors, and auxiliary coordinator. Those 
interested in becoming section leaders should exhibit the following;  
 
• Sincere interest in performing the duties of the position. 
• Qualities of character, leadership, organizational skills, and academics.  
• Agreeable personality and ability to relate well with the band staff (directors) as well as with students to be 

supervised. 
• Ability to be impartial in decision-making. 
• Qualities of good musicianship and marching. 
• Attitudes of maturity, responsibility, and dependability. 
• Qualities of good judgment.  
 
In order to continue in their leadership roles, leaders are expected to: 
• Participate in Marching Band, Concert Band, Region Band, Solo and Ensemble, Selected Ensembles, Pep 
Band,  
               Jazz Band, and Winter Guard 
• Have no unexcused absences from band activities during the year 
• Ability to complete given musical performance/guard performance exams for their section 
• Remain academically eligible throughout the year 
• Attend and complete all leadership modules in leadership training (summer months) 
• Responsible for tuning and rehearsing/ warming up assigned sections of the band 
• Assisting the Music Librarians in the assignment/organization of music parts to students 
• May be called to assist the band staff in drill rehearsals and squad assignments  
• Assist with tracking of daily rehearsal attendance, disciplinary actions, and duties assigned by the  
              band director 
• Maintain discipline and good work ethic within assigned section 
• Assist drum major with maintaining discipline within their section and band program 

                           Perform issued responsibilities as Section Leaders, Assistant Section Leaders, and elected Band  
                            Officers 

              -Successful completion of issued assignments serving in leadership positions  
Section leaders are required to arrive 15 minutes before the start of rehearsal to receive the rehearsal agenda, ensure 
all section members have assigned music, and conduct proper warm-up procedures.  
Each section leader is responsible to have all phone numbers and email addresses of all section members. You will be 
the first line of communication for the members in your section. You will be responsible for communicating any 
changes in the band schedule or band announcements. As a leader, communication is key. 
E. Appointed Officers 
     Other leadership positions include Uniform Manager (Quartermaster), Band Manager, Librarian, and Historian/Reporter. These 
important positions are appointed by the band staff for the following school year, and applications will be made available during the 
spring semester. Any currently-enrolled member of the MHS “Mustang” Marching Band may submit an application for these 
positions.  
     Members wishing to serve in leadership roles must lead by example. Members in leadership roles should promote the highest 
expectations for band members and show a zero-tolerance for negative behavior. Members with any discipline infractions may be 
subject to removal from their office or placed on probationary status. 
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     Upon successful completion of a full year, any capable band member participating in Marching Band may audition/ apply for any 
band leadership role (Drum Major, Section Leader, and Band Officers).  All potential leaders must attend all leadership training 
(scheduled and summer camps) before applying for any leadership position.  Audition materials and additional information will be 
made available to members during the end of the fall semester. Auditions will be held during the spring semester. 

Tri-M Music Honor Society  
National Association for Music Education (NAfME) 

Tri-M Music Honor Society, formerly known as Modern Music Masters, is a high school and middle school music 
honor society and is a program of the National Association for Music Education. It is designed to recognize 
students for their academic and musical achievements and to provide leadership and service opportunities to young 
musicians. Each school has its own chapter, which is run by the students but supervised by an advisor or sponsor, 
usually a school teacher. There are approximately 6200 participating chapters in several countries.Why Tri-M is for 
YOU, your STUDENTS, and your COMMUNITY: 

● Recognize the outstanding music students in your school, and the importance of music education in shaping the 
leaders of tomorrow 

● Highlight your music program and make an impact in your community through public performances and service 
projects 

● Motivate students to take on leadership roles within the chapter and develop key skills for future success 
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Manor High School Performance Ensembles 
 
The band department consists of the following instrumental ensembles: 
 
• Marching Band/ Color Guard 
• Concert Band  
• Jazz Band  
● Woodwind Ensemble  
• Percussion Ensemble 
• Brass Ensemble 
              Winter Guard  
  
 
Ensembles 
Instrumental ensembles will consist of large and small performing ensembles.  All ensembles have triple functions: 
performance, service, and laboratory (developmental).  All ensembles perform at scheduled performance events on a 
given calendar found on CHARMS and the Manor HS Band Website.  
 
The Jazz Ensemble will consist of specific players as the core unit (preferred) – and rhythm section.) Other 
instrumentation will be added as decided by the Band Director.  They will perform at on and off-campus functions and 
will participate in regional and statewide jazz events.  The Jazz Ensemble, like the Marching and Symphonic bands, 
will function to perform, provide service to the school, community and state. They will also function as a laboratory for 
participants who choose to be exposed to jazz performance and improvisational techniques as a part of their 
instrumental music experience. 
 
In addition to providing students with required small ensemble experience, these groups will perform where and when 
the large ensembles cannot.  These ensembles will perform on and off campus and at public and private schools, civic 
and church venues.  
 
Marching Band 
The Manor Mustang Marching Band performs at all football games, special events, school events, civic events, as well 
as, local and off-campus parades.  Opportunities for this group to perform in the spring semester at selective events, 
such as parades, Battle of Band events, or at the request of the school administration is possible. Marching Band is an 
educational tool for both musical and leadership development. The development and performance of the shows should 
educate the performers and entertain the audience; therefore, it must be designed at the highest level of activity. Many 
hours are spent in order provide the best visual and musical performances. In April, we kick off the marching year with 
“Mustang Monday,” followed by Marching Music Camp. In May, freshmen learn the Mustang Band marching 
techniques. DCI and Leadership Camp are in July, and August begins summer practice. The Mustang Marching Band is 
one of the largest organizations on the campus. Performances occur at games, parades, contests and various other 
appearances. The Manor “Mustang” Marching Band is open to any student who has passed a proficiency audition or has 
director approval.  
Marching Band Assignments  
Once a student has been accepted into the marching band, he/she must pass a series of playing and marching 
evaluations and maintain passing grades in all courses to qualify for marching performances. Students who do not meet 
the necessary criteria will be an alternate until the necessary criteria is met. Since our marching band drills are 
pre-designed for a fixed instrumentation, it may be necessary to rotate some players in and out of a spot in the show 
from week to week. Every effort will be made for every student to march in at least one performance provided the 
student has demonstrated proficiency on the musical and marching techniques to a director.  
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Auditions 
Auditions will be held in the Manor High School Band Hall, at a time determined by the director of the ensemble in 
question.  All Manor HS Band Staff will be included in any set audition process for the listed performance groups.  
 
Concert Band  
Concert Season the backbone of our program. Concert season is where the students develop the skills 
that transfer to great performances in the concert hall and on the field.  

Policies and Procedures 
 
From time to time you will receive special instructions from the Director, Sponsor(s), or Drum Majors.  

o Please execute any assignments quickly and exactly as instructed. At times, these tasks may not 
commensurate with your immediate wishes. It is in these cases that we remind you that your attitude strongly 
influences that of your fellow band members. When you have a problem, tell someone who can do something 
about it, before or after rehearsals. When nothing can be done about an unfortunate situation, please save your 
comments for a time when they will not negatively impact the band. 

Know your music/routines. Perform it correctly and with the highest degree of professionalism. 
Maintain a productive attitude at all times. Remain quiet, attentive, and on task. You should only speak when asked to 
or during a rehearsal break.  Under no circumstances should you be off task in rehearsal. Whereas the total band 
should be on one accord during rehearsals, individual disturbances cause a distraction away from total concentration 
from all band members.  This is essential for maintaining membership in the ensemble.  
Comply with all band policies. If your compliance is a problem, your band membership will be jeopardized. 
During performance situations, uphold the musical and performance standards of our ensembles at all times. 
Cooperate with your leaders at all times. Memorize assigned music and routines (guard).  
You and you alone are responsible for keeping up with your instrument and/or accessories. Somebody else forgetting to 
bring your instrument is not an excuse. 

Personal Hygiene /Student Health/Cleanliness of Band Room Areas 
Hygiene refers to practices associated with ensuring good health and cleanliness. The scientific term "hygiene" refers to 
the maintenance of health and healthy living. The term appears and is frequently used in connection with public 
health. 
All Manor High Band Members are required to maintain good personal hygiene. This includes all band and guard 
members maintaining the cleanliness of the Manor HS Band and Guard Rooms;  

● Bathing (Showering) 
● Using Anti-perspirant 
● Required to maintain a clean instrument locker (member can lose privilege of locker usage)  
● All band members are required to assist with cleaning and order of instrument room and guard 

room (daily review of all areas will be conducted for order)  
All students are required to fill out a Student Health Form and have a physical exam on file. This form will be used to 
provide insurance and other important medical information to the health care provider in the case of an emergency. 
All students are encouraged to eat a healthy and well-balanced meal at least an hour before all performances. By doing 
this, students decrease the risk of fainting and becoming nauseated during a performance. The Manor High School Band 
Booster Organization will provide food during the course of the year.  
Cleanliness of Band Room Areas 
Guard and Band Room Procedures; 

1. No food allowed- non-negotiable  
2. Assigned locker areas are to be cleaned (it is recommended not to keep personal items in these areas)  
3. All guard equipment is to be kept in its designated area/ no items on the floor  
4. Each class is assigned a specific day to clean band and guard room 

a. Freshmen Guard and Band Members- Every Monday  
b. Sophomore Guard and Band Members- Every Tuesday 
c. Junior Guard and Band Members- Every Wednesday  
d. Senior Guard and band Members- Every Thursday  

5. There will be a daily walk through of the room to check for cleanliness  
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6. The guard room/band room is not a “hangout area,” no instructor present means “no hanging out”  
If in the room without an official and approved pass can result in receiving a Disciplinary Referral for Skipping Class being placed 
onto your record  
 
 

 

Attendance Policies 
 
Perfect attendance is the norm and is expected from all band members. Band members are required to attend all 
rehearsals and performances.  Band Members should arrive at least 15 minutes before roll call. Roll Call will 
begin promptly at the designated rehearsal time and all students are to be seated by the start of roll call. 
Members should be EARLY for all band functions. 
 
A. Excused Absences from Rehearsal 
Any tardy or absence, in order to be considered excused, must be communicated to the director in writing or by 
phone 1 week prior to the day of any rehearsal. The director(s) reserve the right to excuse or not excuse the 
absence/tardy when notification is made. If no notification is given, then the absence/tardy will be unexcused, and 
the member may lose his or her marching spot. Members missing dress rehearsal (last rehearsal before a 
performance) may not be allowed to perform at that performance. Only members involved in other school 
activities may be excused with prior notification given to the directors. Complete the “Leave of Absence 
Notification Form” prior to any absence. See the appendix section for this document. If you are sick at home, please 
call the band director only. If it is an emergency contact the Head Band Director as soon as possible. Bring record of 
any doctor visit in medical emergencies.  
 
B. Unexcused Absence from Rehearsal or Performance 
There will be no excused absences or tardiness for games or any other performances. Missing a performance may 
result in failure of class, loss of drill position, and/or termination. Please plan ahead to attend all rehearsals and 
performances. Performances include Pep Rallies, Games, and Competitions and will be scheduled well in advance. 
Emergency situations will be handled on an individual basis by the Director of Bands and/or Band Staff. WORK IS 
NOT AN EXCUSED ABSENCE.  
 
EXCESSIVE UNEXCUSED ABSENCES FROM REHEARSALS OR PERFORMANCES MAY RESULT IN THAT 
MEMBER BEING REMOVED FROM THE BAND PROGRAM. Infractions will be recorded in this area on a 
consistent basis.  
 

1. (3) unexcused tardies = one (1) unexcused absence 
2. (1) unexcused absence lowers the grade by one letter grade, and could result in a possible suspension from a 

scheduled performance 
3. (3) unexcused absences can result in termination of membership  
4. Unexcused absence for rehearsals scheduled for a Friday or Saturday will be counted as              (2) unexcused 

absences, and you will not be allowed to perform. 
5. An unexcused absence from a scheduled performance can result in your termination from the band 

program Automatic referral to the Band Tribunal for review.  
C. Tardy versus Absent 

● A student is considered tardy when arriving within the first fifteen (15) minutes of scheduled warmup, 
practice, and performance time. Infractions will be recorded.  

● A student is considered absent when rehearsal is missed in its entirety, or he/she arrives after the first twenty 
(20) minutes of scheduled practice or performance times. Infractions will be recorded.  

D. Tardy to Rehearsal or to Class 
Attendance will be taken 15 minutes prior to scheduled warmup, rehearsal, or performance spot time by band 
director, drum major and section leaders. In order for a tardy to be excused, written notification must be given to the 
directors prior to rehearsal or upon arrival. It is the member’s responsibility to see the directors on arrival for a tardy 
to be considered excused so that the records will reflect a tardy and not an absence. 
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E. Excuse from Scheduled Rehearsals 
Acceptable excuses for tardiness or absences: 

o Illness (requires documentation from a physician/nurse) 
o Death in the family 
o A class conflict approved by the band director 

If a band member needs to make a request to be excused from future rehearsals/functions/performances: 
● Complete the appropriate Leave of Absence Form one week in advance, and return the form to the Band 

Secretary. The band director will consider your request.  
 

MANOR HIGH SCHOOL BAND DISCIPLINE POLICIES 
TALKING POLICY  

THIS IS A NON-NEGOTIABLE, there is no place for unnecessary talking within a rehearsal. Our time is very 
valuable and cannot be wasted trying to get everyone to be quiet.  
There will be no tolerance for “talking” during a rehearsal. “Talking” is any verbal noise that does not positively and 
productively contribute to the overall rehearsal. (A student may want to comment on a mistake that has been made, 
but this is not contributing to the overall rehearsal and will not be accepted.) MHS Band encourages NON-VERBAL 
corrections by squad and section leaders. It is policy and every band member is expected to follow this strict policy.  
 
I. The best way to have productive rehearsals with no talking is to first understand who should be talking when.  
    1. We will always follow the chain of command of: Whoever is on the tower running rehearsal, Directors, and other  
         instructors (marching techs), drum majors, section leaders, squad leaders, and then the band.  
    2. Whoever is on the tower running rehearsal will give instruction first. Then Directors will give instruction next. The  
        other instructors will give their comments next. If time allows, the drum majors and section leaders will be allowed  
          to give instruction. After that, the squad leaders may be allowed to give instruction. At no time should  
        non-leadership students make corrections during rehearsal.  
    3. This will obviously take a significant amount of time, so each leader will not always have time to instruct and  
         correct problems.  
    4. At no time should there be talking from anyone when an instructor is giving corrections and instructions.  
    5. It is ok to talk when answering a question of a leader or an instructor. It is okay to talk when giving appropriate  
        motivation such as; counting, “Hustle!” “Let’s go Band!” All other talking will not be acceptable.  
     Two leaders should never talk at the same time.  
  
II. All leaders must lead by example and not talk at the inappropriate times.  
     1. Talking during a rehearsal will definitely affect a student’s marching status. If a student talks, they may be 
made  
         an alternate and or assigned detention. The student will receive one warning. The student’s behavior will be  
         noted on the Band Disciplinary Infraction Record App 
     2. If instructors and the leaders continually have problems with a certain student talking, that student may be made  
         an alternate. And their behavior will be noted in the Band Disciplinary Infraction Record App  
     3. Talking during rehearsals carries a penalty of either physical activity or left up the discretion of the directors  
         and/or  student leadership.  
                • Please remember that we receive a PE credit for being in marching band so there will be some  
                   necessary physical activity.  
               • Only section leaders, drum majors, instructors and directors may assign penalties for talking. The Band  
                 Disciplinary Infraction Record App will be utilized to record negative behavior 

a. All leaders are expected to record negative behavior using the Band Disciplinary Infraction Record 
App. Other penalties are subject to director approval 
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Infractions List 

Disrespectful Behavior Violations  
● Profanity 
● Negative Attitude 
● Excessive Talking 
● Out of Section in Rehearsal (Sectionals/Full Band/Field Rehearsal)  
● Inadvertent Playing of Instrument  
● Texting/Phone Usage in Rehearsal (Sectionals/Full Band/Field Rehearsal)  

Dress Code Violations  
● Uniformity- failure to follow guidelines for practice and performance attire-MHS Band Handbook  
● Jewelry- failure to follow guidelines issued in MHS Band Handbook  

Attendance Violations 
● Excessive Tardies  
● Excessive Absences 
● Missing Performances 
● Prior Notification Policies 

Disruptive Behavior Violations 
● Excessive Talking- (Sectionals/Full Band/Field Rehearsal) 
● Out of Section - (Sectionals/Full Band/Field Rehearsal/ Performance Events)  
● Inadvertent Playing of Instrument  
● Lack of Effort  
● Texting/Phone Usage in Rehearsal- (Sectionals/Full Band/Field Rehearsal)  
● Fighting  
● Inappropriate Conduct Outside of Band Hall- guidelines issued in MHS Band Handbook  

Musical Violations 
● Non-memorization of music (Consistent failure of Music Memorization Test)  
● Sheet Music Violation (Music not organized according to standards found in the MHS Band 

Handbook)  
● Losing Sheet Music- (loss of music affecting learning progress and organization of music folder)  

Hygiene Violation 
● Lack of Cleanliness- (cleanliness of instrumental sections, instrument case, Instrument slot, uniforms 

and accessories) 
● Personal Hygiene Issues  

Academic Violations 
● Failure TO Submit Grade Verification Forms 
● Failure to attend scheduled tutorials  
● Negative Grade Issues  
● Unexcused Absences to Classes  

MHS Band Student Code Violations  
● Hazing  
● Inappropriate Touching 
● Integrity Issues  
●  Harassment 
● Drugs, Alcohol, and Tobacco Use (school related trips and events)  

Note:  
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Recorded infractions will be specified in band leadership reports. The recorded infractions will be 
documented for use in the Band Tribunal Meetings. For example; 

Theft of Property 
 
This behavior will result in the following consequences;  

● Theft will be reported to the campus law enforcement/ charges can be filed  
● Student will be reported to administration 
● An investigation will be conducted 
● The student can be suspended from the Manor High School Band Program  
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Band Disciplinary Codes- student leadership will use these codes to mark section 
members during every practice/performance event.  

Level 1 infractions Level 2 infractions Level 3 infractions  Level 4 infractions  
 

Disrespectful Behavior 
Violations 

A1-Profanity 
B1-Negative Attitude 
 
C1- Excessive Talking 
 
D1- Out of Section  
       in Rehearsal 

(Sectionals/Full Band/ 
Field Rehearsal) 

 
E1- Inadvertent  Playing of 
Instrument  

 
 
F1- Texting/Phone  Usage 
in Rehearsal (Sectionals/Full 
Band/Field Rehearsal) 

Disrespectful Behavior 
Violations 

A2- Profanity 
B2- Negative Attitude 
 
C2- Excessive Talking 

 
D2- Out of Section in Rehearsal 
 
 
 
E2- Inadvertent  Playing of  
       Instrument  
 
 
 
F2- Texting/Phone Usage in 
Rehearsal 

Disrespectful Behavior 
Violations 

A3-Profanity 
B3-Negative Attitude 
 
C3-Excessive Talking 

 
D3-Out of Section in Rehearsal 
 
 
 
E3-Inadvertent Playing of 
Instrument  

 
 
 
F3-Texting/Phone Usage in 
Rehearsal 

Disrespectful Behavior 
Violations 

A4- Profanity 
B4- Negative Attitude 
 
C4- Excessive Talking 

 
D4- Out of Section in Rehearsal 
 
 
 
E4- Inadvertent Playing of 
Instrument  

 
 
 
F4- Texting/Phone Usage in 
Rehearsal 

Dress Code Violations  
G1- Uniformity- failure to 
follow guidelines for practice 
and performance attire- 
MHS Band Handbook  
 
H1- Jewelry- failure to follow 
guidelines issued in  
MHS Band Handbook 
 

Dress Code Violations  
G2- Uniformity 

 
 
 

  
  H2- Jewelry 

Dress Code Violations  
G3- Uniformity 

 
 
 

  
H3-Jewelry 

Dress Code Violations  
G4- Uniformity 

 
 
 

  
  H4- Jewelry 

Attendance Violations 
I1-Excessive Tardies  
 
J1-Excessive Absences 
 
K1-Missing     Performances  
 
L1-Prior Notification 
Policies 

 

Attendance Violations 
I2- Excessive Tardies 

 
  J2-Excessive Absences 
 
  K2-Missing Performances  
 
L2-Prior Notification 
Policies 

 

Attendance Violations 
I3- Excessive Tardies 

 
J3-Excessive Absences 
 
K3-Missing Performances  
 
L3-Prior Notification 
Policies 

 

Attendance Violations 
I4- Excessive Tardies 

 
J4-Excessive Absences 
 
K4-Missing Performances  
 
L4-Prior Notification 
Policies 
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Level 1 infractions Level 2 infractions Level 3 infractions  Level 4 infractions  
 

 
Disruptive Behavior 

Violations 
 

M1-Excessive Talking- 
(Sectionals/Full Band/Field 
Rehearsal) 

 
 N1-Out of Section 
 
O1-Inadvertent Playing of 
Instrument  
 
P1-Lack of Effort  
 
Q1-Texting/Phone 
 Usage in Rehearsal- 
(Sectionals/Full Band/Field 
Rehearsal)  
 
S1-Fighting  
 
T1-Inappropriate Conduct 
Outside of Band Hall- 
guidelines issued in 
 MHS Band Handbook  

 

 
Disruptive Behavior Violations 

 
M2-Excessive Talking- 

(Sectionals/Full Band/Field 
Rehearsal) 

 
  N2 - Out of Section 
 
O2-Inadvertent Playing of 
Instrument  
 
P2-Lack of Effort  
 
Q2-Texting/Phone 
 Usage in   Rehearsal- 
(Sectionals/Full Band/Field 
Rehearsal)  
 
S2-Fighting  
 
 
T2-Inappropriate Conduct 
Outside of Band Hall- 
guidelines issued in  
MHS Band Handbook  

 

 
Disruptive Behavior  

Violations 
 

M3-Excessive Talking- 
(Sectionals/Full Band/Field 

Rehearsal) 
 

  N3 - Out of Section 
 
O3-Inadvertent Playing of 
Instrument  
 
P3-Lack of Effort  
 
Q3-Texting/Phone 
 Usage in   Rehearsal- 
(Sectionals/Full Band/Field 
Rehearsal)  
 
S3-Fighting  
 
T3-Inappropriate Conduct 
Outside of Band Hall- 
guidelines issued in  
MHS Band Handbook  

 

 
Disruptive Behavior Violations 

 
M4-Excessive Talking- 

(Sectionals/Full Band/Field 
Rehearsal) 

 
  N4 - Out of Section 
 
O4-Inadvertent Playing of 
Instrument  
 
P4-Lack of Effort  
 
Q4-Texting/Phone 
Usage in  Rehearsal- 
(Sectionals/Full Band/Field 
Rehearsal)  
 
 
S4-Fighting  
 
T4-Inappropriate Conduct 
Outside of Band Hall- 
guidelines issued in  
MHS Band Handbook  

 
Musical Violations 

 
U1-Non-memorization of 
music (Consistent failure of 
Music Memorization Test)  
 
 
V1-Sheet Music  Violation 
(Music not organized 
according to standards found 
in the MHS Band Handbook)  
X1-Losing Sheet Music 

 

Musical Violations 
 
U2-Non-memorization of 
music (Consistent failure of 
Music Memorization Test)  
 
V2-Sheet Music  Violation 
(Music not organized 
according to standards found 
in the MHS Band Handbook)  

 
X2-Losing Sheet Music 

 

Musical Violations 
 

U3-Non-memorization of 
music (Consistent failure of 
Music Memorization Test)  
 
V3-Sheet Music  Violation 
(Music not organized 
according to standards found 
in the MHS Band Handbook)  

 
X3-Losing Sheet Music 

 

Musical Violations 
 

U4-Non-memorization of 
music (Consistent failure of 
Music Memorization Test)  
 
V4-Sheet Music  Violation 
(Music not organized 
according to standards found 
in the MHS Band Handbook)  

 
X4-Losing Sheet Music 

 
Hygiene Violations 

 
Discretion of Band Director 

 

Hygiene Violation 
 

Discretion of Band Director 
 

Hygiene Violation 
 

Discretion of Band Director 
 

Hygiene Violation 
 

Discretion of Band Director 
 

 
Academic Violations 

 
AA1-Failure to submit 
grade verification forms 
BB1-Failure to attend 
scheduled tutorials  
 
CC1-Negative Grade Issues  
DD1-Unexcused Absences 
to Classes  

 
 

 
Academic Violations 

 
AA2-Failure to submit 
grade verification forms 
BB2-Failure to attend 
scheduled tutorials  
 
CC2-Negative Grade Issues  
DD2-Unexcused Absences to 
Classes  
 

 
Academic Violations 

 
AA3-Failure to submit 
grade verification forms 
BB3-Failure to attend 
scheduled tutorials  
 
CC3-Negative Grade Issues  
DD3-Unexcused Absences to 
Classes  
 

 
Academic Violations 

 
AA4-Failure to submit 
grade verification forms 
BB4-Failure to attend 
scheduled tutorials  
 
CC4-Negative Grade Issues  
DD4-Unexcused Absences to 
Classes  
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Level 1 infractions Level 2 infractions     Level 3 infractions     Level 4 infractions  
 

  MHS Band Student Code 
Violations 

● Hazing  
● Inappropriate 

Touching 
● Integrity Issues  
●  Harassment 
● Drugs, Alcohol, and 

Tobacco Use (school 
related trips and 
events)  

 

MHS Band  Student Code 
Violations 

● Hazing  
● Inappropriate 

Touching 
● Integrity Issues  
●  Harassment 
● Drugs, Alcohol, and 

Tobacco Use (school 
related trips and 
events)  

 

 Level 1 infractions result in the following consequences; 
● Infractions recorded  
● Consistent infractions (5 infractions) reviewed by Band Directors;  

- Infractions elevated into Level 2 status (5 infractions)  
- Possible suspension from selected band activity/ event  

Level 2 infractions will result in the following consequences;  
● Immediate recording of infraction/signing of “Disciplinary Document Record” 
● Consistent infractions -(4 infractions) immediate referral to the administration; 

- Additional duties assigned by Band Director 
- Infractions elevated to Level 3- (4 infractions) 
- Possible suspension from selected band activity/event  

 
Level 3 infractions will result in the following consequences;  

● Immediate documentation of infractions/ signing of “Disciplinary Document Record”  
● Consistent infractions (3 infractions) immediate referral to the MHS Administration  and mandatory hearing 

for the infractions 
- Specific duties assigned by band directors 
- Continued infractions will be elevated to Level 4  
- 1 performance suspension  

Level 4 infractions will result in the following consequences;  
● Signing of the “Disciplinary Document Record”- form issued to the appropriate grade level 

administrator/ parent conference  
● Immediate hearing with the Band Tribunal (Band Student Leadership Council) and Band Directors  
● Suspension from scheduled band activities (determined by the Assistant Band Director, Sponsor, and 

Head Band Director)  
- Continued infractions will result in an indefinite suspension from scheduled band activities  
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EXTRA-CURRICULAR CODE OF CONDUCT 
 
Strict academic standards for participation in extracurricular activities exist at Manor High School, and the MHS 
Band Handbook reinforces that expectation with member conduct. Participation in extracurricular activities is a 
privilege, and because members are role-models and ambassadors of Manor High School, it is extremely important that 
participants be drug and alcohol free. An extracurricular code of conduct includes being a positive role model, avoiding 
serious misconduct, including but not limited to, the possession, use, or sale of tobacco, drugs or alcohol, participation 
in criminal mischief, theft, assault, arson, vandalism, vulgar language and obscene gestures. 
 
The objective is to instill respect for good citizenship in the form of positive representation of  Manor High 
School. A member’s failure to maintain good conduct, regardless of whether the behavior is school-related, may be 
grounds for immediate suspension or withdrawal of the office, honor, or extracurricular privilege for a period of 
time to be determined by the band leadership committee after the investigation. Notice of the alleged violation and 
an opportunity for the member to tell his/her story will occur before denying participation in an extracurricular activity. 
The suspension or withdrawal shall not exceed one calendar year. If the behavior leading to the suspension occurs in the 
last 18 weeks of the school year, then the suspension may be extended to include the fall semester of the following 
year.  
 
Membership in the Manor High “Mustang” Marching Band is an honor, and the extra-curricular code of 
conduct is an important standard to be upheld and respected. We support this code of conduct and will apply its 
consequences to the fullest extent if a violation occurs. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Page | 28 
 

Rehearsal Guidelines  
 
Members are required to keep a water bottle with them at all marching rehearsals occurring during hot weather. 
Members may drink water at any time during marching rehearsals. Remember to eat a complete meal and drink water 
throughout the day in preparation for outside rehearsals.  
 

Band Rehearsal Guidelines and Student Conduct: 
1.NO food, gum, or drinks are allowed in the band hall!  
2. Students should not enter the band hall unless a director is present.  
3. Be seated with your instrument, music, and pencil no more than one minute after the tardy bell rings.  
4. Show good rehearsal etiquette by being a good team player. Remain on task at all times; do not talk (No Talking 
Policy) or interrupt the focus of the rehearsal. Raise your hand and ask questions if you need individual help. Maintain 
proper posture at all times.  
5. Band Members are not allowed to touch, spin or play with Color Guard equipment.  
6. Be mindful and respectful of groups that are rehearsing in the band hall and do not disturb their rehearsal time.  
7. Do not leave books, purses or other valuables unlocked in the band hall or in your instrument slot. The Band 
Department is not responsible for personal items stored anywhere in the Band Hall.  
8. Students are solely responsible for the care and maintenance of their assigned equipment. All band equipment is to 
remain in their cases, with shut latches, when not in use. Students should have their names on the outside of their 
instrument cases in a visible place. Be sure that your serial number, make and model are written down at home.  
 
FINANCIAL RESPONSIBILITY:  
Students will pay a $75.00  per year for the instrument usage fee. Parents should NOT take an instruments to a repair 
store and expect reimbursement. We have vendors contracted for instrument repair. If an instruments is in need of 
cleaning or repair, please see one of the band directors.  
9. Take proper care of your band uniform. Failure to properly care for your uniform will automatically disqualify a 
student from lettering that school year.  
10. Instrument slots shall remain clean. No food should be left in the slots. Marching shoes, rehearsal clothes, etc. 
may be stored in the slots during marching season if kept in a neat and tidy manner. Any items left on the floor will be 
discarded at the end of the day. Members can lose instrument locker privileges for neglect.  
11. The practice rooms are for the convenience of our private lesson staff and for those who use them for instrument 
practice. They are not to be used by any other person, or for any other reason besides practicing or music pass-offs.  
12. Students should not enter the directors’ office without permission; knock and wait for a response.  
13. No student is to use the band office computers/phone/copier without permission.  
14. Please be considerate of the directors’ requests for assistance and/or performance of tasks around the band 
hall.  
15. Band members serve as goodwill ambassadors for the school and the community. Polite and courteous behavior is a 
credit to the band organization, to the school, and to the parents. Be respectful at all times.  
16. Follow all school and district rules. Any infraction of conduct, attitude, or responsibility will be dealt with in one or 
more of the following manners:  
      a. Conference with student/ infraction recorded in Band Disciplinary Infraction App  
      b. Conference with parent 
      c. Conference with grade-level principal  
      d. Probationary contract  
      e. Expulsion from band program  
      f. Other (as designated by school administration) 
 

● Rehearsal Schedule – Days and times are issued in CHARMS/BANDAPP/WRITTEN NOTICES. You will 
be notified of any changes in rehearsal schedule during post-rehearsal announcements, BANDAPP, or 
CHARMS. Check your messages each rehearsal day by 1pm for any announcement and reconfirm, if possible, 
by 3pm for updates.  
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● Inclement Weather – Decisions to cancel outdoor rehearsal due to inclement weather are usually made by 
3pm on the day of the affected rehearsal.  If weather conditions do not appear favorable, you will receive an 
email or text message from either your section leader, or the band director, or a designee. If all else fails, go to 
the band hall or call the band office to verify whether or not practice will be held. 

● Ending Rehearsal – Rehearsal evaluation comments and announcements are given before dismissal.  Do not 
go to your instrument case or disassemble your instrument.  Your attention to announcements is essential. 
This is our only face-to-face communication as a group between rehearsals. After announcements, the entire 
band must police the practice field and surrounding areas- removing all trash.  

● All school instruments are to be returned to their cases and returned to the instrument room. An 
equipment manager will be present to sign-in the instrument.  Taking a school instrument with you after 
rehearsal is strictly prohibited.  

● Section leaders are to collect all music folders from each section member and return them to the music 
library for future usage. 

● Announcements Between Rehearsals – It will be necessary from time to time to give special instructions or 
feedback to the entire band between rehearsal times. These messages will be delivered via phone, BANDAPP 
text message, email, or charms system.  All members are asked to check their messages each rehearsal day 
prior to 3pm.  

 

Football Game and Marching Contest Procedures  
 
FRIDAY AFTERNOONS: The band will have a short run-through of the halftime show EVERY Friday that we have 
a home game. Practice will take place on the MHS practice or football field. BE LINED UP ON THE SIDELINE OF 
THE FIELD WITH YOUR INSTRUMENT, DRILL TEAM MUSIC, AND SHOW EQUIPMENT FOR COLOR 
GUARD (WEATHER PERMITTING) NO LATER THAN 5:00 PM. The longer you take to get out to the field, the 
less free time you will have before inspection. Here is the typical schedule for a Friday night home game:  

 
6:30 pm – Inspection (have uniforms/instruments ready) 

6:45 pm - Meet at parade location 
7:00pm – Pre-game (Victory Lap) 

7:30pm – Game begins 
8:30pm – Half-time 

10:00 pm – March back to MHS Band Hall (Home Games) 
10:30 pm – Dismissal/Clean-Up 

 
       There is little time between rehearsal and inspection, so you will need to come to school that morning with 
everything you need for the football game. The booster organization provides a meal plan for a nominal fee. This meal 
will be provided before home and away games. It is not mandatory to purchase a meal plan; you are welcome to bring 
your own sack lunch. REMEMBER: THERE IS TO BE NO EATING IN THE BAND HALL!  
 
PREPARATION  
  
Band Guard  
Black Marching Shoes 
Black Socks 
T-shirt for under your uniform (show shirt will not be utilized for every 
performance) 
Shorts to be worn under band uniform  
Instrument  
Garment Bag  

Uniform  
Gloves (if required)  
All Equipment  
Tape 
Shoes 
Performance Make-up  
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UNIFORMS: All uniforms will remain in the uniform room except when in use. Make sure you get to the band hall 
early enough on game and contest days to get your uniform and everything else you need for a performance. Keep track 
of YOUR hanger!!! Each hanger will have a number that corresponds to your uniform number. Put your hanger 
somewhere safe and out of the way so that someone else doesn’t pick it up. After the game, make sure your bibbers are 
properly hung on the hanger or over the back of a chair. Once all of the uniforms have been turned in and all band 
members are gathered in the band hall, the band will be officially dismissed as a group by the Drum Majors.  
 
INSPECTION: Students will be inspected for the following: 
a. Proper wear, fit, and condition of uniform and all necessary uniform parts (socks, shoes, gloves, wristband etc.)  
b. Condition of equipment  
Brass: horns polished  
Woodwinds: horns polished, at least three good reeds  
Percussion: sticks/mallets (taped correctly)  
Color Guard: all equipment properly weighted and taped; all silks checked for wear and tear  
 
c. Music folder in good condition, properly labeled, with all of the necessary music (if necessary)  
    1. No exposed jewelry (necklaces, bracelets, piercings, etc.); MHS class rings are the only exception.  
    2. No distracting makeup (basic neutral facial makeup allowed)  
    3. No fingernail polish or visible pen/marker markings on hands or elsewhere  
    4. All hair should be neatly kept so that it does not reach the collar of the uniform 
 
LOADING: If your instrument is to be loaded onto the equipment truck, arrive at the school at the designated time to 
have your instrument packed and ready for loading. Instruments are to be placed at the designated area by the back door 
of the band hall. The loading crew’s responsibility is to load the equipment that is placed in the loading area, not to 
come into the instrument rooms to retrieve missing instruments. Upon return to the school after the game or contest, 
you are to pick up your instrument from the loading area outside. It is no one’s job to bring your instrument into the 
band hall but yours. The following instruments are not to be loaded onto the equipment truck: Flutes, Clarinets, and 
Trumpets in gig bags. Take these on the bus with you. 
 
Stadium Seating 
Members are to sit within their section. At home games, align your body with a dot on the bleachers. Once 
each member arrives in their seat, they should remain at attention and in a straight line until all members have 
arrived and the drum major/director gives the band the command to be seated. In hot weather, the directors may 
announce that members may wear their summer uniform (official band t-shirt, khaki shorts, white tennis shoes and 
socks.) During the game, members are allowed to stand, but must remain in their place. Members are encouraged to 
stand and cheer for their team, but be ready to play at designated times. Cheer with the cheerleaders and avoid any 
unorganized cheers. Be aware of the play on the field (especially when it is on our end!!).  
Stadium Performance Procedures -  

1. Band members are expected to stay with the band until the conclusion of the post-game performance. Early 
excusals will not take place.  

2. Non band members will not be allowed to sit with the band for any reason. Do not invite people not 
associated with the band to sit with the band at any performance.  

3. Band members should not expect to leave the stands during the course of the game. Individuals will be 
allowed to leave the area only with permission from the band director.  

4. Pay close attention to the drum major and band director at all times. Music cut-offs must be executed at a 
moment’s notice.  

5. Playing selections in the stands will occur as follows; 
- During time-outs 
- Kick offs 
- Pre-game 
- Post-game  
- Prior to opposing team going under center (offense)  

6. The band director and drum major will announce which selections to play in the stands 
7. Drum major(s) will announce when to remove shakos and jackets (warm weather situation). 
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CONDUCT: You must remember that from the moment we are off the busses, we are performing. You are expected to 
act in a dignified manner. During pre-game, we will stand while the other school’s alma mater is being played. We will 
also stand respectfully while the National Anthem is being played. While we are on the sideline waiting for the halftime 
performance, you are expected to stand quietly. After the half-time performance, we will either proceed in an orderly 
manner back to the stands, or you will stand quietly in a relaxed parade rest while the home band performs.  
 
B. Food/Drinks/Breaks 
Refreshments are not permitted in the stands at any time. You will be given water during the game. Chewing gum 
is not permitted due to the destructive effect it has on instruments/uniforms. There will be NO EATING OF ANY 
KIND WHILE IN UNIFORM. Therefore, everybody should eat a good meal BEFORE the game in order to prevent 
dehydration and exhaustion. If you have a medical condition (i.e. diabetes) that requires you to eat, please notify the 
directors in writing. We will take one restroom break during the third quarter. Sections of the band will be excused 
during the first half of the third quarter and the other half will be excused during the second half of the third 
quarter. This will allow the band to continue to play music during the break. Please take advantage of this break. 
Members who need to take an emergency restroom break are required to get clearance from the band director or drum 
major before you leave and when you return. Please report any illness or emergency to the director or drum major 
immediately. This emergency break time is not to be used to get drinks, pizza, socialize with friends, etc. These rules 
are for your SAFETY. 
 
DISMISSAL – Dismissal takes place after every football game and competition. Plan for 30 minutes of time once 
students arrive at the band hall. You are NOT to leave the band hall until you have been formally dismissed and your 
equipment and your uniform are properly put away.  
 

Marching Contests 
Marching Shows have developed into an art form. Shows have evolved into eight-minute mini-stage shows complete 
with elaborate props and staging. Our shows are designed for creativity and sophistication. On Saturdays during 
Marching Season, the Mustang Band will perform their show at various contests that are held throughout the area. 
Specific contest information will be posted on the Manor Band website. Attendance at these contests is mandatory for 
all band members.  
 

Band Member Travel Policies 
REQUIREMENT TO TRAVEL 
All members will travel to and from football games and events by bus. Only in rare cases will a member be allowed to 
travel by private car. Travel by private car must be communicated AT LEAST ONE WEEK BEFORE THE 
SCHEDULED EVENT. This should only be used in situations where no other transportation alternative is available. 
This policy may seem strict, but it is enforced to protect our students. Only an adult driver has permission to take you to 
or from an event. Student drivers holding a valid driver’s license MAY NOT transport any student other than 
themselves. When leaving the event with parents, it is imperative that you let the band directors know you are leaving, 
so that we can be certain you have left with your parents. You must either take your instrument with you or see to it that 
someone will bring it in from the loading area for you. You are responsible for returning your uniform to its proper 
place in the band hall cages. 
     Absolutely no one below the director level can allow any deviation from any policy, procedure, rule or regulation of 
the band.  Only the Director of a group can grant approval.  Upon arrival, the member must report to the director and 
state the reason for missing the departure. If the member is not able to drive to the performance, then the member will 
have to miss that performance. Students must have a 2.0 G.P.A. to travel with the Marching Band or any ensembles. 
 
ARRIVAL AT THE STADIUM: The first people to get off the buses are the directors, followed by the loading crew. 
Everyone else is to remain on board until instructed. Once everything is unloaded, you are to quickly line up for 
stadium entry. You must be completely dressed in uniform by the time we line up. No unzipped jackets or baseball hats! 
In general, we line up in the order that we sit in the stadium from top to bottom, beginning with tubas and low brass, 
followed by horns and trumpets. The Color Guard generally has the first two rows, depending on the stadium. As we 
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march into the stadium, we will do so in a dignified manner and everyone will remain standing in their places in the 
stands until instructed to sit down. Water will be distributed immediately after the game begins.  
 
LIABILITY 
Our liability for students who travel with us extends only as far as the law allows.  For lawbreakers, students can be 
taken into custody by authorities.  The director of the ensemble is responsible for ensuring that parents or guardians are 
notified and appropriate action taken.  If a student is taken into custody, the director must insure that all appropriate 
persons are notified. 
 
ROLL CALL 
We are responsible for every member and a great deal of work and preparation must be done ahead of any trip to ensure 
that every member is accounted for before a departure. Attendance will be checked promptly before each departure. 
Members must remain quiet while roll is being checked so that an accurate accounting of each member may be 
recorded. Members should be on the bus no later than the scheduled time. Members will not be allowed to change 
buses. Any member who fails to report for roll check will receive a consequence for a severe discipline infraction. 
 
TRAVEL RULES 
Members are expected to follow all rules for bus travel as stated by the Manor ISD and MHS Band Handbook. The 
rules will be given to the members before the first trip and will be reviewed thoroughly. Members who do not adhere to 
these rules will not be allowed to travel as a member of the MHS Marching Band. We expect each member of the 
Manor High School Band to conduct themselves properly, and follow all rules for bus travel. 
 
CHAPERONES 
Chaperones are volunteers who assist with student personnel control while the band is away from the campus.  Students 
are to obey chaperones. Chaperones must report all behavior violations immediately to an assistant band director, 
sponsor, or head band director.  They are also to account for all students assigned to them when the band is to move 
from place to place.  Chaperones are to supervise and superintend all aspects of student functions outside of the 
performance perspective.  Please report any illness or emergency to a chaperone immediately. 
 
APPROPRIATE USE OF TECHNOLOGY 
Earphones will be required for personal music systems (radios, CD players, etc.) on all trips by any method of 
transportation. 
 
PUBLIC DISPLAY OF AFFECTION 
There is a time and a place for showing affection. School, band trips and bus rides are neither the time nor the place. 
Anything other than holding hands will be considered an unnecessary display of affection, and disciplinary 
action will result. Repeated violation of this rule will result in those members involved losing their travel 
privileges. 
 
CLEANLINESS 
Members will be responsible for properly disposing of their trash upon the return to Manor High School. Before leaving 
the bus, the chaperones will check for trash, and members will not be allowed to get off of the bus until it is cleaned to 
the satisfaction of the chaperones. Great bands do not leave trash behind! 
 
TRAVEL/HOTEL 
The Manor High School Band has a reputation for excellence and pride. The band is constantly in the public eye; 
therefore, all students are expected to display the highest level of behavior and pride. 
Trips are considered performances and all band policies apply. You are expected to read the itinerary or listen 
carefully to directions given and be on time for all events and departures. Please use caution and common sense 
when on trips. Travel in groups and be careful. 
 
All students will room with assigned roommates only (unless instructed otherwise by the Band Staff). Hotel rooms 
should be kept in good conditions. Students will be responsible for any damage to hotel property in assigned rooms. In 
addition, students will face severe disciplinary action.  
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BUS ETIQUETTE 

● Food will be permitted at the discretion of the Director of Bands 
● Stay seated at all times, this is for your safety 
● Foul or abusive language will not be tolerated 

  
RESTAURANT ETIQUETTE 

● Members will be served according to classification in the order of Seniors, Juniors, Sophomores, 
and Freshmen 

● Rude behavior will not be tolerated and will result in student(s) going to the back of the line 
(regardless of classification) 

BUS DRIVER: FINAL AUTHORITY WHILE TRAVELING 
The bus driver is the final authority in giving safety instructions while members are on the bus. Please follow any 
instructions given by the bus driver immediately and without question. Members unable to follow safe and orderly 
procedures while using the buses will lose the privilege of riding with the band. 
 

Uniforms 
The band program provides a uniform for every band member. When wearing your band uniform, you represent 
Manor High School Band, Manor, Texas, and your families.  Always conduct yourself with the appropriate decorum. 
Please remember: There is always someone, observing you while you are in uniform.  
 
   All members will be responsible for having marching band shoes, black band socks, the official band t-shirt, 
band shorts, polo shirts, band cap, band warm-up, white tennis shoes, and white socks. The “summer uniform” 
consists of the official band t-shirt, band shorts, cap, white socks, and white tennis shoes and will be worn at certain 
events as instructed by the directors. Shorts should be “Full length walking shorts (red or black) to the knee.”  Also, 
shorts should not extend below the bottom of the knee.  All shorts should be hemmed and shirts are to be worn tucked 
in. Please do not wear “cargo-style” shorts (shorts with multiple, bulging pockets). 
Practice Uniforms should be worn at all rehearsals and consists of the following: 
T-Shirt (White) 
Shorts (Red or Black Shorts) 
Black/White Socks (Above Ankle) 
White Tennis Shoes (NO EXCEPTIONS) 
Black, White Tights (optional) 
Black Warm-up Pants (when cold outside) 

● Any additional practice wear, or section spirit wear must be approved by the MHS Directorial Staff.  
 
Travel Attire  
One of the official band shirts (t-shirt or polo shirt) will be worn under travel uniform 
Khaki Shorts (summer) or Khaki Pants (cooler weather)  
White socks (Above Ankle) 
White Tennis Shoes (NO EXCEPTIONS) 
Travel attire is considered a band uniform. This attire will be worn is when traveling or during assigned performances. 
At no time should travel attire be worn other than for band purposes (class, mall, etc.). Failure to adhere to this policy 
will result in disciplinary action. 
 
Marching Band Uniform: 
Each member of the band will be issued a Marching Uniform consisting of the following components: 

● Jacket 
● Pants 
● Hat 
● Plume 
● Uniform Bag 
● White or Black Gloves 

Band Members and Auxiliaries are required to purchase attire for Special Events.  
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Male Band Members should attain: 

● Black slacks (that fit your waist)  
● Black dress shoes 
● Black socks 
● Black belt 
● White dress shirt (males- a tuxedo shirt)  

Female Band Members should attain: 
● Black Dress or other black professional attire 
● Black stockings and Black Dress Shoes 

Wearing of the Uniforms: 
1. These uniforms will be worn according to the directors’ or sponsors specifications 

at all times. Each section leader and auxiliary captain or sponsors will inspect 
uniforms prior to each performance. If a member’s uniform is incomplete or 
unacceptable, he or she will not be permitted to perform.  

2. Smoking, consuming alcohol, and/or using illegal or non-prescribed drugs while in uniform or during any band 
function will result in severe disciplinary action including indefinite suspension, expulsion, or other 
disciplinary actions, including criminal charges and /or dismissal from the Manor High School Band. 

3. Members are not to remove any part of the uniforms until instructed to do so by the director, drum major, 
and/or sponsor. 

4. The Drum Majors will give the signal as to when shakos (hats) are to be removed.  
5. Sunglasses are not permitted in the stands unless prescribed by a doctor. Written verification is needed for 

permission.  
6. All plumes will be returned to the band room after performances. 
7. If you are in need of uniform repair or you have a missing part, do not report this on the day of the 

performance. You will not be allowed to perform and graded accordingly. 
 
Band Room Appearance Etiquette- applicable to Band Infractions Section- Dress Code Violations 
Male Band Members 

● ABSOLUTELY NO EARRINGS 
● Remove earrings before entering band hall 
● DO NOT cover earrings with any of the sort: band aids, tape, etc. (TAKE THEM OFF) 
● ABSOLUTELY NO SAGGING 
● Pants must be worn above waist 
● If pants are too big, WEAR A BELT 
● Hats/Caps are not allowed in the band room 
● ALL haircuts must remain at a professional level 
● All facial hair must be kept neat and professional 

Female Band Members 
● ABSOLUTELY NO EARRINGS 
● Clothing must be neat at all times 
● All hairstyles must remain at a professional level 
● All hair color must remain natural or skin-toned 

 
Body Piercings- applicable to Band Infractions Section- Dress Code Violations  
Body piercings (tongue rings, nose rings, etc) are prohibited in the band hall at all times! (Rehearsal/performance 
time and non-rehearsal performance time)  
This is a safety issue.  
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Care and Maintenance of Uniforms 
Marching Band uniforms will be cleaned at scheduled times during the year, unless there is a major performance in the 
spring. Students will check uniforms in and out for each performance. Students are not allowed to take uniforms 
away from the building except to perform. Students are not to cause damage to uniforms while wearing them. Any 
rip, tear, or lost buttons, etc. must be reported immediately to the uniform caretaker. Uniforms must be kept free of 
stains from instruments not cared for and food and beverages. Students are responsible for any damages not able to be 
fixed by a normal cleaning process. Also, students are responsible for lost or stolen uniform parts or the uniform itself 
while it is in their possession.  If the band member does not adhere to this, they will be fined and may not participate in 
the next performance. Any uniforms or any parts of the uniform not returned at the end of the year will be charged 
to the students account. 
 
The uniform cleaning fee is $25.00 per semester. Anyone not paying the fee will be billed for the cleaning of the 
uniforms.  
 

Uniform Fines- 
Uniform Jacket Left Out/Not Hung Correctly- $2.00  

Bibbers Not Properly Returned- $3.00  
Shako Not Properly Stored - $2.00  

Band Shoes Not Properly Stored- $3.00  
Missing Gloves- $2.00  

 
 

Instruments/Equipment/Instrument Room  
All school-owned instruments include a protective case. Members must transport school-owned instruments inside 
the case to and from the Band Hall.  Members who fail to transport school-owned instruments inside the approved case 
will be charged for any damage the instrument incurs and may lose the privilege of using a school instrument. 
A privately owned-instrument is the responsibility of the member who owns it. Members should check with their 
parents to see that the instrument is included on their homeowner insurance policy.  
 
Abuse, neglect or carelessness when using a school-owned instrument may result in the loss of the privilege of 
using a school instrument, and the member will be responsible for paying any repair bills that result from that 
abuse or neglect. Misuse of instruments will result in a fine being assessed.  
All instruments should be kept in excellent playing condition and stored properly.  Never leave an instrument in 
an open case or unattended. 
 
Please take care to keep all stands, chairs, practice rooms, etc. in the best possible shape, and report any damaged items 
to the band director immediately. Any vandalism or intentional damage to school property or to another band 
member’s property will result in an immediate disciplinary action and possible removal from the band program.  
 
Only band members are allowed inside the band hall. If you have friends who are not in band, they must remain 
outside the band hall while you pick up your instrument, etc. We do not have space for any additional visitors, 
and all of our equipment and materials will remain safer and in better shape without non-band visitors.  Indoor 
marching rehearsals will be closed rehearsal sessions. 
 
Food and drink other than bottled water are not allowed in the band hall, practice rooms or instrument room at 
any time. Members who choose to violate this rule will receive issued consequences.  
 
Instrument room lockers will be assigned. Instrument cases are the only items allowed in the instrument lockers.  
Lockers must have a combination lock, and the combination must be given ti the band director(s) for access.  
Flip folders can be placed into each instrument locker. Music folders must be placed into the music folder cabinet.  
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Miscellaneous Fees and Expenses 
 
In addition to the Uniform Cleaning Fee, members will be responsible for paying various expenses and fees. Some of 
these items are required expenses, and some of these items are optional. Some items that are required include: purchase 
of the official warm-up book (Foundations for Superior Performance), proper reeds, appropriate mouthpieces, 
instrument maintenance items (valve and key oil, cork grease, etc.). Auxiliary members will also be required to 
purchase a wind suit, tote bag, dance shoes and makeup. 
 
Some items that are optional expenses may include: possible overnight band trips and money for extra food and drinks 
on trips. 
 
 
 

Fundraising 
Members will have the opportunity to participate in group fundraising programs to help offset additional cost. We do 
not keep individual member accounts; therefore, all members who participate in the fundraiser will benefit equally from 
the total amount of funds raised by the group. Those members who choose not to participate in the group 
fundraisers will be charged the full amount. 
 

Hazing 

Texas State Law on Hazing 
Texas Senate Bill 24, signed into law at the conclusion of the 1987 regular session of the state legislature, makes it 
illegal for any individual in a high school or institution of higher education in Texas to haze another, to submit to hazing 
or to be aware of hazing without reporting it to appropriate university officials. Penalties may include fines of up to 
$10,000 and jail terms of up to two years.  The law is comprehensive in content, and the sanctions are designed to be 
serious enough to put an end to the last vestiges of hazing. The organizations are also covered by the law if the alumni 
engage in hazing. Organizations are defined as a fraternity, sorority, association, corporation, order, society, corps, 
cooperative, club, or service, social or similar group whose members are primarily students at an educational institution. 
Thus, all student organizations at Manor High School is covered by the statute. The statute covers hazing incidents both 
on and off school property. Consent to be hazed is not a defense to the prosecution of any offense under the statute. 
Individuals who have firsthand knowledge of hazing, including those being hazed, are required by law to report that 
knowledge to appropriate school officials. Hazing under the statute means any intentional, knowing, or reckless act 
occurring on or off the campus of an educational institution, by one person alone or acting with others, directed against 
a student, that endangers the mental or physical health or safety of a student for the purpose of pledging, being initiated 
into, affiliating with, holding office in, or maintaining membership in any organization whose members are, or include, 
students in an educational institution. The term hazing under the statue includes but is not limited to offenses that 
subject the student to an unreasonable risk or harm or that adversely affect the mental or physical health or safety of the 
student. 
Definition of Hazing 
Students who are hazed often suffer physical or emotional difficulties. Organizations and individuals at Manor High 
School are reminded that the institution bans hazing in its Student Handbook and takes appropriate disciplinary action 
against groups or individuals found to have violated the Code of Student Conduct.  The school defines hazing as any 
action taken or situation created, intentionally, whether on or off the campus, to produce mental or physical discomfort, 
embarrassment, harassment or ridicule. Such activities and situations include any act of personal servitude; paddling in 
any form; creation of excessive fatigue, physical and psychological shocks; quests, treasure hunts, scavenger hunts, 
road trips or any other such activities; late work sessions which interfere with scholastic activities; and any other 
activities which are not consistent with the regulations and policies of Manor Independent School District.  Any student 
who has been hazed or thinks he/she is going to be hazed should report such actions to any sponsor or band director. 
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Social Media 
 
First and foremost, students are encouraged to always exercise the utmost caution when participating in any 
form of social media or online communications, both within the MHS community and beyond. 
 
Students who participate in online interactions must remember that their posts reflect on the entire MHS community 
and, as such, are subject to the same behavioral standards set forth in the Manor High School Student Handbook. 
 
In addition to the regulations found in the Student Handbook, students are expected to abide by the following: 
 
To protect the privacy of MHS band students and faculty, students may not, under any circumstances, create digital 
video recordings of MHS students either on campus or at off-campus MHS events for online publication or distribution. 
 
Students may not use social media sites to publish disparaging or harassing remarks about MHS students, 
extra-curricular or any subsidiary, etc. 
 
Students who choose to post editorial content to websites or other forms of online media must ensure that their 
submission does not reflect poorly upon the school. 
 
Band members engaging in cyber-bullying activities of any kind will be reported to the Manor High School 
Administration. “Group Chat Rooms” should be avoided in regards to any band activities or communications.  
 
Failure to abide by this Policy, as with other policies at MHS, will result in disciplinary action as described in the 
Student Handbook, or as determined by Manor ISD. 
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Manor High School Band Handbook 
 

After reading over this handbook, please date and sign this page and return it to the director . 
 
 
In case of an accident or sudden illness, or in the event I cannot be reached, I hereby authorize a representative of 
Manor High School to transport my child to a physician or hospital for treatment, or to activate 911. 
 
We have read, understand and agree to abide by the policies and procedures presented in this handbook and the Manor 
High School Student Handbook. We understand that any violation of the Manor High School Student Handbook at any 
band function will result in disciplinary action. 
 
This form must be signed and returned to the, Sponsor, Assistant Band Director, or Head Band Director before 
the member will be permitted to participate in any Manor High School Band activity. 
 
Date ___________________________ 
 
Parent Signature_____________________________________________________________ 
 
Signature of Member_________________________________________________________ 
 
Signature of Sponsor __________________________________________________________ 
 
Signature of Band Director_______________________________________________________ 
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Manor High School Band 
Leave of Absence Form 

 
 
Name:_____________________________________ Student ID#:____________ 
 
Date:_______________ Date of Absence:______________ 
 
Reason for Absence: 
 
___ Illness ____School Business ____ Other 
 
___Field Trip ____ Death in Family 
 
Note: Proper documentation is needed in order for your absence to be excused 
 
Details: 
 
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________ 
 

___ Approved ____Not Approved 
 
Comments:______________________________________________________________ 
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________ 
Staff Member’s Signature: ___________________________   Date:___________ 
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Manor High School Band 
Student Leader Application 

 
 
Name:_______________________________________________________ 
 
Section:______________________________________________________ 
 
Cell Phone:____________________ Alternative Phone:________________ 
 
Email Address:________________________________________________ 
 
Years in MHS Band:________ 
 
Leadership Roles in other Organizations: 
 
Dates Organization Role 
______ ____________________________________ ___________ 
 
______ ____________________________________ ___________ 
 
______ ____________________________________ ___________ 
 
Please respond in writing to the following four questions. Attach a separate sheet if necessary. 
 
What is your definition of a section leader? 
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________ 
 
What, apart from your strengths listed above, makes you uniquely qualified for this position? 
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________ 
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What qualities, and in what proportions, make an ideal Section Leader (i.e. 50% leadership/50% 
playing ability, or 25% marching ability/25% playing ability/50% seniority, etc.)? 
 
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________ 
 
What is your favorite aspect of being a member of the band? 
 
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________ 
 
Define Loyalty. 
 
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________ 
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________ 
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Manor High “Mustang” Marching Band 
Drum Major Application 

 
Name:____________________________________________________________ 

 
Cell Phone:______________________ Alternative Phone:__________________ 

 
Email Address:_____________________________________________________ 

 
Years in MHS Band:________ 
 
Please respond in writing to the following four questions.  Attach a separate sheet if 
necessary. 
 
What is your definition of a Drum Major? 
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________ 
 
What, apart from your strengths listed above, makes you uniquely qualified for this position? 
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________ 
 
What qualities, and in what proportions, make an ideal Section Leader (i.e. 50% 
leadership/50% playing ability, or 25% marching ability/25% playing ability/50% seniority, 
etc.)? 
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________ 
 
What is your favorite aspect of being a member of the band? 
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________ 
 
Define Loyalty. 
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________ 
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Auxiliary Tryouts Registration Form     No.______ 
 
Name:_______________________________________ Student ID:___________ 
 
Address:_________________________________________________________ 
 
Cell Phone:_____________________ Alternative Phone:___________________ 
 
Email Address:____________________________________________________ 
 
Parent/Emergency Contact Name: _____________________________________ 
 
Age:_______ Classification: _______________________ 
 
G.P.A._________ 
 
Years in MHS Band:________ 
 
List your previous dance experience: 
_________________________________________________________________ 
 
_________________________________________________________________ 
 
_________________________________________________________________ 
Why do you want to be an Auxiliary member? How can you contribute? 
_________________________________________________________________ 
 
_________________________________________________________________ 
List your Hobbies/Special Skills: 
_________________________________________________________________ 
 
How many tattoos/piercings do you have?  ______ 
 
List other campus activities/organizations you are involved in? 

___________________________________________ 
___________________________________________ 
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Level 1 infractions Level 2 infractions Level 3 infractions  Level 4 infractions  
 

Disrespectful Behavior 
Violations 

A1-Profanity 
B1-Negative Attitude 
 
C1- Excessive  Talking 
 
D1- Out of Section  
in Rehearsal (Sectionals/Full 

Band/Field Rehearsal) 
E1- Inadvertent  Playing of 
Instrument  

 
 
F1- Texting/Phone  Usage 
in Rehearsal (Sectionals/Full 
Band/Field Rehearsal) 

Disrespectful Behavior 
Violations 

A2- Profanity 
B2- Negative Attitude 
 
C2- Excessive Talking 

 
D2- Out of Section in Rehearsal 
 
E2- Inadvertent Playing of  
       Instrument  
 
 
 
F2- Texting/Phone Usage in 
Rehearsal 

Disrespectful Behavior 
Violations 

A3-Profanity 
B3-Negative Attitude 
 
C3-Excessive Talking 

 
D3-Out of Section in Rehearsal 
 
E3-Inadvertent Playing of 
Instrument  

 
 
 
F3-Texting/Phone Usage in 
Rehearsal 

Disrespectful Behavior 
Violations 

A4- Profanity 
B4- Negative Attitude 
 
C4- Excessive Talking 

 
D4- Out of Section in Rehearsal 
 
E4- Inadvertent Playing of 
Instrument  

 
 
 
F4- Texting/Phone Usage in 
Rehearsal 

Dress Code Violations  
G1- Uniformity- failure to 
follow guidelines for practice 
and performance attire- 
MHS Band Handbook  
 
H1- Jewelry- failure to follow 
guidelines issued in MHS 
Band Handbook 
 

Dress Code Violations  
G2- Uniformity 

 
 
 

  
  H2- Jewelry 

Dress Code Violations  
G3- Uniformity 

 
 
 

  
H3-Jewelry 

Dress Code Violations  
G4- Uniformity 

 
 
 

  
  H4- Jewelry 

Attendance Violations 
I1-Excessive Tardies  
 
J1-Excessive Absences 
 
K1-Missing     Performances  
 
L1-Prior Notification 
Policies 

 

Attendance Violations 
I2- Excessive Tardies 

 
  J2-Excessive Absences 
 
  K2-Missing Performances  
 
L2-Prior Notification Policies 

 

Attendance Violations 
I3- Excessive Tardies 

 
J3-Excessive Absences 
 
K3-Missing Performances  
 
L3-Prior Notification Policies 

 

Attendance Violations 
I4- Excessive Tardies 

 
J4-Excessive Absences 
 
K4-Missing Performances  
 
L4-Prior Notification Policies 
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Level 1 infractions Level 2 infractions Level 3 infractions  Level 4 infractions  
 

 
Disruptive Behavior 

Violations 
 

M1-Excessive Talking- 
(Sectionals/Full Band/Field 

Rehearsal) 
 

   N1-Out of Section 
 
O1-Inadvertent Playing of 
Instrument  
 
P1-Lack of Effort  
 
Q1-Texting/Phone 
  
R1-Usage in  
        Rehearsal- 
(Sectionals/Full Band/Field 
Rehearsal)  
 
S1-Fighting  
 
T1-Inappropriate Conduct 
Outside of Band Hall- 
guidelines issued in MHS 
Band Handbook  

 

 
Disruptive Behavior Violations 

 
M2-Excessive Talking- 

(Sectionals/Full Band/Field 
Rehearsal) 

 
  N2 - Out of Section 
 
O2-Inadvertent Playing of 
Instrument  
 
P2-Lack of Effort  
 
Q2-Texting/Phone 
  
R2-Usage in  
   Rehearsal- 
(Sectionals/Full Band/Field 
Rehearsal)  
 
S2-Fighting  
 
T2-Inappropriate Conduct 
Outside of Band Hall- 
guidelines issued in MHS 
Band Handbook  

 

 
Disruptive Behavior  

Violations 
 

M3-Excessive Talking- 
(Sectionals/Full Band/Field 

Rehearsal) 
 

  N3 - Out of Section 
 
O3-Inadvertent Playing of 
Instrument  
 
P3-Lack of Effort  
 
Q3-Texting/Phone 
  
R3-Usage in  
        Rehearsal- 
(Sectionals/Full Band/Field 
Rehearsal)  
 
S3-Fighting  
 
T3-Inappropriate Conduct 
Outside of Band Hall- 
guidelines issued in MHS 
Band Handbook  

 

 
Disruptive Behavior Violations 

 
M4-Excessive Talking- 

(Sectionals/Full Band/Field 
Rehearsal) 

 
  N4 - Out of Section 
 
O4-Inadvertent Playing of 
Instrument  
 
P4-Lack of Effort  
 
Q4-Texting/Phone 
  
R4-Usage in  
        Rehearsal- 
(Sectionals/Full Band/Field 
Rehearsal)  
 
S4-Fighting  
 
T4-Inappropriate Conduct 
Outside of Band Hall- 
guidelines issued in MHS 
Band Handbook  

 

Musical Violations 
 
U1-Non-memorization of 
music (Consistent failure of 
Music Memorization Test)  
 
 
V1-Sheet Music  Violation 
(Music not organized 
according to standards found 
in the MHS Band Handbook)  
X1-Losing Sheet Music 

 

Musical Violations 
 
U2-Non-memorization of 
music (Consistent failure of 
Music Memorization Test)  
 
V2-Sheet Music  Violation 
(Music not organized 
according to standards found 
in the MHS Band Handbook)  

 
X2-Losing Sheet Music 

 

Musical Violations 
 

U3-Non-memorization of 
music (Consistent failure of 
Music Memorization Test)  
 
V3-Sheet Music  Violation 
(Music not organized 
according to standards found 
in the MHS Band Handbook)  

 
X3-Losing Sheet Music 

 

Musical Violations 
 

U4-Non-memorization of 
music (Consistent failure of 
Music Memorization Test)  
 
V4-Sheet Music  Violation 
(Music not organized 
according to standards found 
in the MHS Band Handbook)  

 
X4-Losing Sheet Music 

 
 

Hygiene Violations 
 

Discretion of Band Director 
 

 
Hygiene Violation 

Discretion of Band Director 
 

 
Hygiene Violation 

Discretion of Band Director 
 

 
Hygiene Violation 

Discretion of Band Director 
 

Academic Violations 
 
AA1-Failure to submit 
grade verification forms 
BB1-Failure to attend 
scheduled tutorials  
 
CC1-Negative Grade Issues  

Academic Violations 
 
AA2-Failure to submit 
grade verification forms 
BB2-Failure to attend 
scheduled tutorials  
 
CC2-Negative Grade Issues  

Academic Violations 
 
AA3-Failure to submit 
grade verification forms 
BB3-Failure to attend 
scheduled tutorials  
 
CC3-Negative Grade Issues  

Academic Violations 
 
AA4-Failure to submit 
grade verification forms 
BB4-Failure to attend 
scheduled tutorials  
 
CC4-Negative Grade Issues  
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DD1-Unexcused Absences 
to Classes  

 

DD2-Unexcused Absences to 
Classes  
 

DD3-Unexcused Absences to 
Classes  
 

DD4-Unexcused Absences to 
Classes  
 

Level 1 infractions Level 2 infractions     Level 3 infractions     Level 4 infractions  
 

  MHS Band Student Code 
Violations 

● Hazing  
● Inappropriate 

Touching 
● Integrity Issues  
● Harassment 
● Drugs, Alcohol, and 

Tobacco Use (school 
related trips and 
events)  

 

MHS Band Student Code 
Violations 

● Hazing  
● Inappropriate 

Touching 
● Integrity Issues  
● Harassment 
● Drugs, Alcohol, and 

Tobacco Use (school 
related trips and 
events)  

 

 
 Level 1 infraction results in the following consequences; 

● Infractions recorded for review  
● Consistent infractions (5 infractions) reviewed by Band Student Tribunal;  

- Infractions elevated into Level 2 status (5 infractions)  
- Possible suspension from selected band activity/ event  

Level 2 infractions will result in the following consequences;  
● Immediate recording of infraction/signing of “Disciplinary Document Record” 
● Consistent infractions -(4 infractions) immediate referral to the Band Student Tribunal; 

- Additional duties assigned by Band Director 
- Infractions elevated to Level 3- (4 infractions) 
- Possible suspension from selected band activity/event  

 
Level 3 infractions will result in the following consequences;  

● Immediate documentation of infractions/ signing of “Disciplinary Document Record”  
● Consistent infractions (3 infractions) immediate referral to the Band Tribunal and mandatory hearing for the 

infractions 
- Specific duties assigned be the band directors 
- Continued infractions will be elevated to Level 4  
- 1 performance suspension  

Level 4 infractions will result in the following consequences;  
● Signing of the “Disciplinary Document Record”- form issued to the appropriate grade level 

administrator 
● Immediate hearing with the Band Student Tribunal 
● Suspension from scheduled band activities (determined by the Band Director and Band Student 

Tribunal)  
- Continued infractions will result in an indefinite suspension from scheduled band activities  
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